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Informationfor Candidates
Information About You and How We Use Tt
You hawe entered general or wvocaBional guabfications swch as GCSE, A-level, funchional skills
qualifications etc with one or more of the awarding bodies fisbed sbove. In order to be able to
provide examinations and assessments, the awarding body needs to collect and use information
about you, This notice provides you with a high level summary of the nformation the awarding body
is required by law to give you about of what happens to that mformation. For mome detail see each
awarding bodys full Privacy Mobice:
AR hiips: { fwwew aga. cog ikl sbout-us privacy-notice
CCEA i focea.ong.ukfl (D i
City £ Guilds
NCFE

Who we are and how to contact us

Each awarding body is & separate organisation. Your school or examination centre will be able to
confirm to you which awarding body is delivering each qualification you are undertaking and you will
receive a stafement confirming what qualifications you have been entered for and whidh awarding
body. You will find links to each awarding body's website and information on how to contact them
here:  www,jog.org.ukoontact-us/oontact-details-for-jog-and-membars,

Information about you and from where it is obtained

Each awarding body whose gualifications you enter will need to use a varieby of information about
you., This indudes obvious identification details such as your name, address, date of birth and your
school or examination centre, Tt also imchudes information abowt your gender, race and health, where
appropriate, This information is provided by you or your parentsfguardians and/or by your school or
examination centre,

Each awarding body will create certain information about you such as a candidate number,
axamination results and certificates,

You will find futher information abouwt this in the awarding bodies” full Privacy Motice (see links
abowve) or by contacting the awarding body (see abowel}.




Subjects where you do
NEA or CW

Subject: Further Information: % of final Time of year
qualification completed
CNAT Sports Performance and 40% September -June
Studies Leadership
Media in Sport 20% June of Y10-October
of Y11
CNATIT Data Manipulation using 30% Spring term
Spreadsheets
GCSE NEA Programming Project Compulsory for Summer Term
Computer completion of the
Science course
BTEC Music Unit 1: Exploring Music 30% Feb - Easter
Practice Products and Styles
CNAT Health RO33 -Supporting 30% Oct - April
and Social Individuals through Life
Care Events
Drama GCSE Coursework 10% Starting in summer
term
Practical 40% Summer term
BTEC Media Component 1: Exploring 30% Feb to April

Media Products




What is important to
know?

You must make sure that work submitted
for assessments is demonstrably your own
and is a result of your own independent
work and independent thinking;

If you receive help from someone else,
you must let your teacher know, who will
record it;

Keep your work secure; you must not
share it with others and you must not
share it on social media;

You must not copy from someone else or
allow someone to copy from you — both
are malpractice



Be conscious of your use of social media

Information for candidates
M Using social media and examinations/assessments

While we like to share our
experiences online, when it
comes to exams, we have to
be careful.

+ Sharing ideas online can be
helpful when you're studying
or revising

- However, sharing certain
information (see information
on the right) can break the rules
and could affect your results

« If you're not sure what you can
and can't discuss online, check
with your teacher

« If you receive exam content
on social media, you must
tell your teacher

- Don't be caught out by
scammers selling fake
exam papers

o Things to do on social media:

+ Have fun
+ Be responsible
+ Report any exam content you see to your teacher

K Things not to do on social media:

+ Buy/ask for/share exam content
« Pass on rumours of what's in exams

+ Share your work Please
» Work with others so that your coursework take the time to
is not your own independent work familiarise yourself
with the JCQ rules:
jeq.org.uk/exams-office/
If you do any of the above information-for-candi
© activities, you may: dates-documents

! Receive a written warning
! Lose marks

! Be disqualified from a part of or all of your qualifications

I Be banned from taking assessments for a number of years




©

Artificial Intelligence

It’s really important that you know the rules around the use of
Al, to avoid putting yourself at risk

If you use an Al tool which provides details of the sources it has

used in generating content, these sources must be
verified by you and referenced in your

work in the same way you would reference any other external
source. Where an Al tool does not provide such details, you should

ensure that YOU have independently verify the
Al-generated content - and then referenced
the sources you have used.



How to reference

1.When you use material from a book, show the name of the
author, the year of publication and the page number, for
example: Morrison, 2000, p29.

2. When you use any material from the internet, you should
show the date you downloaded the material and the precise
webpage — not just the search engine. Eg
http://news.bbc.co.uk/onthisday/hi/dates/stories/october/28/
newsid 2621000/2621915.stm, downloaded 5 February 2024.

With Al:

1.Where Al tools have been used as a source of information, you
must acknowledge this by showing the name of the Al source
used and the date the content was generated. For example:
ChatGPT 3.5 (https://openai.com/ blog/chatgpt/), 25/01/2023.

2.You must retain a copy of the question(s) and computer-
generated content for reference and authentication purposes,
in a noneditable format (such as a screenshot) and provide a
brief explanation of how it has been used.

3.This must be submitted with the work




Surge in GCSE and A-level candidates
penalised for ‘malpractice’ in England

Possession of mobile phones and smartwatches the biggest single
cause for sanctions

8 Teenagers take an exam. The number of students penalised for potential cheating or
behaviour rose this year. Photograph: Roger Bamber/Alamy

This year’s A-level and GCSE exams had a surge in the number of stu
penalised for potential cheating or disruptive behaviour, with posse:
mobile phones and smartwatches the biggest single cause for sancti¢

All exam hoards have dedicated teams
who search for content and people
involved with passing on exam papers
or committing plagerism

News > Education > Education News

Exam boards monitor Twitter to catch
pupils sharing exam answers with
classmates

"We spend a huge amount of time monitoring social media to look for signs of malpractice'

Maths pupil stripped of GCSE amid
cheating claim

By Julia Bryson

o e e

Students ‘paying hundreds’ for fake
GCSE and A level exam papers sold on
TiKkTok

I - 000




What is malpractice when it comes to
using Al in NEA / CW?

e Al misuse is where a student has used one or more Al tools but has
not appropriately acknowledged this use and has submitted work
for assessment when it is not their own.

Examples of Al misuse include, but are not limited to, the
following:

e Copying or paraphrasing sections of Al-generated content so that
the work submitted for assessment is no longer the student’s own

e Copying or paraphrasing whole responses of Al-generated content

e Using Al to complete parts of the assessment so that the work does
not reflect the student’s own work, analysis, evaluation or
calculations

e Failing to acknowledge use of Al tools when they have been used as
a source of information

e Incomplete or poor acknowledgement of Al tools

e Submitting work with intentionally incomplete or misleading
references or bibliographies.

Al misuse constitutes malpractice



[&{@] Al and Assessments

a1 A quick guide for students

What is Al? : How can Al be misused
In assessments?

Al stands for artificial
intalligence ard using it is like
having a computer that thinks

Al tools like ChatGPT or
Snapchat My Al can write
text, make art and creste
rmusic by learning from
data from the intarnet,
but watch out —theay can
aleo miaks things up and
be biased

Al rmisuse is when you take
something mads using Al
and say it's your own work.

THIS IS
CHEATING!

How do | make sure

| don't misuse Al?

O

Know the ruies Refergnce reference referencal Declare lt's all Your own

If ywou 're alloweed to use Al tools, Wwork — When you hand in your

you must referance them clearly assessmant, you hawve to sign a

declaraticn. Anything without a
reference must e all your own

2 You're not alowed to use Al
tocls when you're inan exam

o Your teachears will tell you if you're 4 hl e e AR oA i

allowed to use Al tools when o Add the date you generated dnecth: M Yt P sl oy AR e,
deoing your coursework — the rules the content don't sign the declaration until
will depend on your gqualification . . you're sure you've added all

o Explain how you used it the references

a Even ifyou're allowed to usa Al
tools, you can't get marks for
conbent just produced by Al -
wour marks come from showing
your ow'n understanding and
producing your own wark

What happens If | misuse AlT

If you've misused Al, you
could lose your marks

for the assessment —you
could even be disqualified
from the sulxject.

DON'T RISK IT!

o Save a screenshotof the
questions you asked and
the answers you got

REMEMBER

Misusing Al is cheating!

Know the rules
Talk to your teachers
Reference clearly




Candidate Declaration Form

ACA

g

035 candidate record form
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o Know the rules!

« You're not allowed to use Al tools when you're
inan exam

« Your teachers will tell you if you're allowed to
use Al tools when doing your coursework —the
rules will depend on your qualification

« Even if you're allowed to use Al tools, you can't
get marks for content just produced by Al —
your marks come from showing your own
understanding and producing your own work

If you're allowed to use Al tools, you must
reference them clearly

« Name the Al tool you used
- Add the date you generated the content
« Explain how you used it

« Save a screenshot of the questions you asked
and the answers yvou got

o Declare it's all your own work

« When you hand in your assessment, you
have to sign a declaration

« Anything without a reference must be
all your own work

« If you've used an Al tool, don't sign the
declaration until you're sure you've

added all the references



Requesting a review of marking

For any CW or NEA which you do, your
teacher will tell you the mark you have
achieved before it gets sent off to the exam
board;

(Once it has been sent off, the exam board
will moderate it and it can change)

You will have a few days to decide if you
would like to request a review of marking —
you can have a copy of your work and the
marking criteria to help you

You have to specific your reason for your
request, which has to relate to your belief
that it has been wrongly marked;

The school will then organise for the
marking to be reviewed and you will be
told of the result in writing

The reviewer could decide it should stay
the same, go up or go down



Malpractice

‘Candidate malpractice’ means a failure to follow
the rules by a candidate in connection with any
examination or assessment, including the
preparation and authentication of any controlled
assessments, coursework or non-examination
assessments, the presentation of any practical
work, the compilation of portfolios of assessment
evidence and the writing of any examination

paper.

Actions which constitute
malpractice:

lgnoring instructions /
accessing the internet during
controlled assessments /
copying / allowing work to be
copied / bringing
unauthorised materials into
the exam room or classroom /
being in possession of
confidential material / helping
others commit malpractice /
plagerising your work

Sanctions which may result from
malpractice:

They will linked to assessments /
exams taken this year;

The Exam Board can pass info on
to other exam boards;

Sanctions range from: a warning /
removal of marks /
disqualification from a unit /
qualification / all qualifications /
being debarred




Sources of information:

Information for candidates documents

Home » Exams Office » Information for candidates documents

Download the documents to find out more.

Related documents

Downloads

PDF

Information for candidates - coursework - 2023 - 2024 PDF
Information for candidates - non examination bR
assessments 2023 - 2024
Information for candidates - on-screen tests 2023 - i
2024
Information for candidates - written exams 2023 - 2024 —_—
(Amended in January 2024)

Preparing to sit exams PDF

Information for Candidates - Privacy Notice 2022 - —

2023

Information for Candidates - Social Media 2022 - 2023 PDF

https://www.jcq.org.uk/exams-office/information-for-candidates-
documents/




